Margaret Weglarz
     Permanent Address:
                                                 (847) 431-1786                                             Temporary Address:

     2063 South Locust Street


          MM-Weglarz@wiu.edu

                     818 North Lafayette Street
     Des Plaines, Illinois 60018







        Macomb, Illinois 61455


Objective


To obtain a Marketing Position in the Music Industry.

Education


*Kolbe School of Polish Language, Chicago, IL – 2003




*Ball State University, Muncie, IN – 2004-2005



*Western Illinois University, Macomb, IL – May 2008


Pursuing Bachelor of Business, Marketing 
Minors: Music Business, French
Qualifications

I type at 60-70 WPM and am proficient in MS Word, Excel, Access, PowerPoint, the internet and e-mail.  I have excellent interpersonal communication skills and have the ability to organize a heavy workload with competing deadlines.  My strong research skills were developed through my various work experience and course work.  I also attended NAMM in Anaheim, CA on January 18-21, 2007 and plan on attending again in January 2008.
Experience

Information Desk Staff – Western Illinois University, Macomb, IL

8/2006-Present




-Handled general questions




-Provided directory assistance




-Handled student packages and sorted U.S. mail



Marketing Intern – IMF: The International Music Feed, Los Angeles, CA 
6/2007-8/2007




-Assembled marketing plans, media kits, premium kits, auction/raffle items and mail-outs



-Organized, inventoried and placed orders of premiums and equipment for Trade Shows



-Revised PowerPoint Sales Presentations, letters and the marketing plan



-Assisted with brainstorming ideas on possible deal with Time Warner Cable



Intern – CBS Television City: The Young and the Restless, Los Angeles, CA
6/2007-8/2007




-Typed up script synopses



-Sorted through casting and fan mail



-Made copies of production notes, scripts, director’s notes and taping schedules




-Delivered various copies made to different departments


Resident Assistant – Western Illinois University, Macomb, IL


8/2006-5/2007




-Available to assist 40-50 students with personal, social and academic problems




-Respected and maintained appropriate staff and student confidentiality




-Acted as a referral agent for students to different campus and community resources




-Confronted and documented disciplinary and policy violation situations



Marketing Assistant Intern – A.I.T. Industries, Bensenville, IL


6/2006-8/2006




-Setup and mailed out product promotions




-Researched prospects’ information and entered into database




-Qualified companies/clients for marketing campaigns




-Organized client files and made phone calls to obtain clientele updates



Telemarketer – Automated Professional Marketing, Chicago, IL


6/2004-8/2004




-Solicited over the phone for donations to selected nonprofit organizations

Activities/Leadership

*Cymbal Section Leader – WIU Drumline



Fall 2006




*Treasurer – University Dance Theatre




Fall 2006



*Reading Coach – CAPE Southview Elementary School 


Spring 2005




*Program Coordinator – Student Voluntary Services 


Spring 2005



*Community Civic Chair – Delta Sigma Pi



Spring 2005
References available upon request


